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About the Duane Morris Institute

Providing a wide range of training workshops for professionals, the Duane Morris Institute 
currently offers programs in Philadelphia, at client work sites and online, focused on issues 
faced by HR professionals, benefits administrators, in-house counsel and other senior 
managers.

The Duane Morris Institute offers seminars and webinars throughout the year providing 
practical, useful training on the unique issues affecting business’ greatest asset: its employees.  
Each semester as we move into a new business cycle, we aim to offer current, relevant topics 
ensuring your business is up-to-date and knowledgeable of the ever-changing landscape in 
the employment, labor, benefits and immigration areas of law. The Duane Morris Institute 
continues to offer new programs to provide professionals with the tools they need to succeed. 
 
Faculty

Attorneys from Duane Morris’ Employment, Labor, Benefits and Immigration practice provide 
instruction on issues that can have a huge impact on employers’ work force, productivity and 
success. Attorneys from Duane Morris’ global, full-service law firm are available to provide 
guidance on issues that cut across the spectrum of potential challenges organizations may 
face. 

Business Focus 

The attorney faculty at the Duane Morris Institute do not just focus on legal issues from the 
courts and legislatures, but instead focus on how these issues can impact your everyday 
operations, long-term goals and bottom line. The instruction is geared to be both practical 
and ready to put into practice.

Location 

All Duane Morris Institute courses are held at Duane Morris LLP, 30 South 17th Street, 
12th Floor, Philadelphia, PA 19103-4196.

With the addition of select course offerings via webinar, we also offer legal training 
without supervisors and managers ever leaving their premises. We also can provide any 
of these programs on-site for business groups, legal groups, HR associations and clients 
in other cities throughout the country. If you are interested in partnering with the Duane 
Morris Institute, please let us know. Finally, we also can provide customized training 
for individual employees. Please see our list of programs that we can offer on-site for 
groups of HR departments, legal departments and/or groups of supervisors and managers. 
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Payment Options and Subscriptions 

Each webinar in our Winter Webinar Series runs one 
hour and is just $65 per connection. The nonprofit 
price is $55.25 per connection.  Register for any three 
webinars and get the fourth free—only pay for three. 
Payment can be made by check or credit card.  

If members of your organization plan to attend 
numerous seminars and webinars throughout the 
year, we have a subscription plan to suit your needs.  
You can pay a flat fee and receive a discounted block 
of seminars/webinars. Gold Level: $1,800 for 24 
registrations. For nonprofits, the flat fee is $1,500.
Silver Level: $1,000 for 12 registrations. For nonprofits, the flat fee is $800. Your subscription can 
be used any way you want.  For example, at the silver level, send 12 employees to one program 
or two employees to six programs.  We can even help you structure your company’s attendance 
to best fit your training and legal needs.  Please note that subscription plan and other payment 
options cannot be combined.

For more information on payment options, subscriptions or financial assistance, please 
contact Deborah Margulies (dlmargulies@duanemorris.com or 215.979.1957).

Accreditation / Continuing Education 

We are pleased to announce that our programs have recently been approved by the Board on 
Continuing Legal Education of the Supreme Court of New Jersey for the hours of total CLE credit 
as listed by individual course.

We are a pre-approved accredited CLE provider in Pennsylvania, New Jersey, California and New 
York. This designation is given to organizations that have demonstrated to the PA, NJ, CA, and NY 
CLE Boards that their courses have consistently met the standards of quality and service to lawyers, 
as outlined in the Rules and Regulations for PA, NJ, CA, and NY CLE. CLE credit is available for 
most but not all Duane Morris Institute courses. In addition, this series has been approved for FL 
CLE. Please see the individual course descriptions for specific credit information.

Financial aid is available for attorneys seeking CLE credit. For more information on our financial aid 
policy, please contact (dlmargulies@duanemorris.com or 215.979.1957).

Duane Morris Institute is now a member of the HRCI Approved Provider Program. HRCI is the 
certification institute for the Society for Human Resource Management. Communication up-front 
that a continuing education activity will be awarded recertification credit hours, and if so, how 
many, eases the guesswork for PHR, SPHR and GPHR recertification candidates. The approved 
provider program also allows HRCI to review HR-related continuing education programs at the 
outset, ensuring content quality. HRCI credit is available for most but not all Duane Morris Institute 
courses. Please see the individual course descriptions for specific credit information.

Registration 

To register for any program, 
please contact the Duane Morris 
Institute at 215.979.1957 or 
dlmargulies@duanemorris.com, 
or register online at  
www.duanemorrisinstitute.com. 
Please let us know if you require 
any special accommodations to 
attend a Duane Morris Institute 
seminar.

* This offer cannot be used in conjunction with other offers. 



WEBINAR SERIES

3

The Painful Pentagon: FMLA, ADA, GINA, WC and STD
Credits: 1.0 CA CLE; 1.0 FL CLE; 1.0 NJ CLE; 1.0 NY CLE; 1.0 PA CLE;  
1.0 HRCI 
Instructor: Linda B. Hollinshead
Thursday, January 19, 2012 | 1:00 p.m. to 2:00 p.m.
When an employee needs time away from work for an illness or injury or after the birth of a child, 
the employee is concerned about two things: (1) Will I still have my job? and (2) Will I get paid while 
I am away? Correctly answering these questions requires an employer to master the interplay of laws 
governing leaves of absence, such as the FMLA and ADA, and insurance programs, such as short-
term disability and workers’ compensation benefits. 

This one-hour webinar highlights employer best practices for coordinating these obligations, with a 
particular focus on recognizing leave requests, properly designating leave in the face of conflicting 
medical information, implementing light-duty programs for work-related injuries, obtaining fitness-for-
duty examinations and determining employee job restoration rights.
 
Handbook Traps 
Credits: 1.0 CA CLE; 1.0 FL CLE; 1.0 NJ CLE; 1.0 NY CLE; 1.0 PA CLE;  
1.0 HRCI 
Instructor: Michael S. Cohen
Tuesday, January 24, 2012 | 1:00 p.m. to 2:00 p.m.

Employee handbooks are an effective and often-necessary way to communicate your organization’s 
policies, standards of conduct and values to employees. However, a poorly drafted handbook may 
create serious problems for an employer, such as creating a risk for liability or openings for union 
organizing. This one-hour webinar will examine which policies legally are required and which are 
strongly recommended. The webinar, designed for human resources professionals and in-house 
counsel, also will discuss some of the most common mistakes employers make in drafting employee 
handbooks.
 
California’s 22 New Employment Laws 
Credits: 1.0 CA CLE; 1.0 FL CLE; 1.0 NJ CLE; 1.0 NY CLE; 1.0 PA CLE;  
1.0 HRCI 
Instructor: Jennifer A. Kearns
Thursday, January 26, 2012 | 1:00 p.m. to 2:00 p.m.

California is one of the most employee-friendly states in the nation, and in 2012, employers have to 
contend with at least 22 new laws that affect employment practices. Among them is a new law that 
imposes new monetary penalties on employers who misclassify workers as independent contractors 
when they should have been treated as employees. This webinar will touch upon the new California 
laws that will require employers’ compliance and will highlight the repercussions of failing to do so.
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One Toke Over the Legal Line: Medical Marijuana and the Workplace
Credits: 1.0 CA CLE; 1.0 FL CLE; 1.0 NJ CLE; 1.0 NY CLE; 1.0 PA CLE;  
1.0 HRCI 
Instructor: Ralph R. Smith 3rd
Wednesday, February 1, 2012 | 1:00 p.m. to 2:00 p.m.

With more states passing laws that allow for the medicinal use of marijuana, employers should be 
prepared to navigate the minefields that these medical marijuana laws will bring to the workplace. 
For example, can an employer refuse to hire an applicant who fails a pre-employment drug screen if 
the applicant is a registered medical marijuana user? Conversely, can the employer treat the applicant 
any differently than someone who likewise tested positive for a prescribed medication? Moreover, 
must an employer accommodate an already hired employee who requests a break from work to use 
medicinal marijuana, just as a diabetic who needs a break for an insulin injection? These are some 
of the most perplexing questions for employers who now must analyze the interplay between state 
medicinal marijuana rules and other federal and state laws, such as the ADA; FMLA; and the Drug 
Free Workplace Act.

This webinar will help you, the employer, work through these myriad issues and discuss the impact 
of such laws on your hiring, firing and other related employment policies. Along with conducting 
a national survey of the various state laws that permit medical marijuana use, topics of discussion 
will also include helpful suggestions on drafting new policies (or revising existing ones) to meet the 
upcoming challenges posed by these medical marijuana laws.

Avoiding Workplace Discrimination: Sexual Orientation and Gender Identity 
Credits: 1.0 CA CLE; 1.0 FL CLE; 1.0 NJ CLE; 1.0 NY CLE; 1.0 PA CLE;  
1.0 HRCI 
Instructor: Mark J. Scheiner 
Thursday, February 2, 2012 | 1:00 p.m. to 2:00 p.m.

There has been a large increase in the number of states and localities that have enacted laws to 
prohibit workplace discrimination on the basis of sexual and/or gender identity. With this legal 
landscape and the rise in awareness regarding sexual orientation and gender identity more generally 
has come an increase in legal workplace issues in these areas. Potential discrimination claims, needed 
updating to employment policies and an awareness of gender transitioning issues are real concerns 
for employers operating in the ever-increasing number of state and local jurisdictions that provide 
protections for employees on the basis of sexual orientation and gender identity. Further, with states’ 
increasing legal recognition of same-sex relationships, companies and managers are confronting 
significant legal issues in this area. This webinar will deal with the basic legal issues that decision 
makers and managers face as well as practical approaches and suggestions to create an environment 
designed to reduce discrimination claims based on sexual orientation and gender identity. The 
webinar will also address benefits issues associated with domestic partnerships and same-sex 
relationships.
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Florida Employment Law: The Not-So Sunny Side 
Credits: 1.0 CA CLE; 1.0 FL CLE; 1.0 NJ CLE; 1.0 NY CLE; 1.0 PA CLE;  
1.0 HRCI 
Instructor: Richard D. Tuschman
Friday, February 3, 2012 | 1:00 p.m. to 2:00 p.m.

Florida is a “right-to-work” state that is generally business-friendly. Yet businesses with employees 
in Florida frequently face litigation by current and former employees. Florida leads the nation in 
federal Fair Labor Standards Act (FLSA) lawsuits. In addition, state and local laws prohibit marital 
status discrimination, sexual orientation discrimination, and retaliation against whistleblowers. A 
basic understanding of these laws, as well as Florida’s unemployment, workers’ compensation and 
minimum-wage laws, is vital for businesses that employ workers in Florida. This webinar will cover the 
fundamentals of Florida employment law. 

Union-Free Strategies 
Credits: 1.0 CA CLE; 1.0 FL CLE; 1.0 NJ CLE; 1.0 NY CLE; 1.0 PA CLE;  
1.0 HRCI  
Instructor: Michael W. Casey III 
Tuesday, February 7, 2012 | 1:00 p.m. to 2:00 p.m.

Unions provided a great deal of financial and logistical support for President Obama’s election 
campaign and for the election campaigns of representatives and senators who are sympathetic 
to unions. The Obama administration has rewarded unions in a variety of ways for their support. 
Under this administration, unions have been energized, and they are aggressively engaging in 
organizing activities throughout the United States. This program will provide an overview of union 
organizing techniques and strategies, as well as practical advice concerning how to recognize union 
organizational activity when it occurs, and how to counter the union’s organizing drives.

Leaves of Absence—Lessons Learned 
Credits: 1.0 CA CLE; 1.0 FL CLE; 1.0 NJ CLE; 1.0 NY CLE; 1.0 PA CLE;  
1.0 HRCI 
Instructor: Linda B. Hollinshead
Wednesday, February 8, 2012 | 1:00 p.m. to 2:00 p.m.

Over the last few years, the EEOC has challenged employer leaves of absence and attendance 
policies. The EEOC has taken the position that employer policies providing for inflexible, fixed leave 
periods as well as policies requiring an employee to be able to return to work at full capacity after 
a leave of absence violate the Americans with Disabilities Act (ADA). The end result? Significant 
settlements, with large financial liabilities for employers.  

This one-hour webinar will look at the lessons learned from these settlements, including how to 
develop and implement a leaves-of-absence policy and protocol in compliance with the ADA. Topics 
of focus will include effectively managing and communicating with an employee concerning the 
employee’s anticipated return to work, addressing other accommodation obligations, establishing 
undue hardship and documenting the “interactive process.”
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Compensation and Governance Issues for Employer Benefits  
and Incentive Plans
Credits: 1.0 CA CLE; 1.0 FL CLE; 1.0 NJ CLE; 1.0 NY CLE; 1.0 PA CLE;  
1.0 HRCI 
Instructor: W. Michael Gradisek
Thursday, February 9, 2012 | 1:00 p.m. to 2:00 p.m.

This webcast will discuss the compensation and corporate governance issues facing employers with 
respect to benefit and incentive plans. The webcast will address issues for both public company and 
private employers, as well as provide a discussion on the emerging litigation arising from the passage 
of the Dodd-Frank Act’s “Say-on-Pay” requirements.

How Independent Are Your Contractors?
Credits: 1.0 CA CLE; 1.0 FL CLE; 1.0 NJ CLE; 1.0 NY CLE; 1.0 PA CLE;  
1.0 HRCI 
Instructors: Kevin E. Vance and Mark J. Beutler
Tuesday, February 14, 2012 | 1:00 p.m. to 2:00 p.m.

In these challenging times, some companies have resorted to using independent contractors to meet 
their organization’s short-term labor demands. The misclassification of employees as independent 
contractors may result in significant tax and employment law liabilities. This seminar, designed 
for human resources managers and in-house counsel, will help you navigate the employment law 
consequences of the misclassification of employees as independent contractors.

I-9 Self Audits 
Credits: 1.0 CA CLE; 1.0 FL CLE; 1.0 NJ CLE; 1.0 NY CLE; 1.0 PA CLE;  
1.0 HRCI 
Instructor: Valentine A. Brown
Wednesday, February 15, 2012 | 1:00 p.m. to 2:00 p.m.

Don’t wait for the federal government to audit your I-9s, uncover your correctable mistakes and levy 
unnecessary fines. Conduct your own audit now! This webinar will discuss the basics of conducting 
an in-house I-9 audit, including what the audit should cover; who should conduct it; how and which 
I-9 corrections can be made; and how to document the audit results. With I-9 investigations and 
penalties increasing exponentially, there is no time to lose. Bonus material will include an update 
on current enforcement trends, Social Security No-Match, and Department of Justice actions against 
employers for immigration-related discrimination. 

Motivating Employees in a Tight Economy 
Credits: 1.0 CA CLE; 1.0 FL CLE; 1.0 NJ CLE; 1.0 NY CLE; 1.0 PA CLE;  
1.0 HRCI 
Instructor: Michael S. Cohen
Thursday, February 16, 2012 | 1:00 p.m. to 2:00 p.m.

The times have changed. Gone for now are the days of opulence and economic freedom in the 
workplace. With the economy struggling the way it has been, organizations in all industries are facing 
situations the likes of which they have not seen. None of us is immune to the economic downturn 
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and the hard decisions being made every day. This session will focus on what human resources 
departments and managers have done, and can continue doing, to keep employees motivated during 
this time of economic tumult. This session also will examine steps organizations have taken, and can 
continue to take, to maintain employee satisfaction during this trying time.

NLRB Rules for the Non-Union Employers 
Credits: 1.0 CA CLE; 1.0 FL CLE; 1.0 NJ CLE; 1.0 NY CLE; 1.0 PA CLE;  
1.0 HRCI 
Instructor: James R. Redeker
Tuesday, February 21, 2012 | 1:00 p.m. to 2:00 p.m.

The immediate past chairman of the National Labor Relations Board has stated that most non-union 
employers “don’t have a clue” that the National Labor Relations Act applies to them. This webinar is 
more than just a clue; it is an organized explanation not only of the NLRA and its application to non-
union employers, but also a detailed discussion of the National Labor Relations Board’s “hot buttons,” 
including rules about social media; codes of conduct that chill union activity; access to the employer’s 
property by off-duty employees; and “nip-in-the-bud” cases. 
 
Severance Agreement: Decision Points and Danger Zones 
Credits: 1.0 CA CLE; 1.0 FL CLE; 1.0 NJ CLE; 1.0 NY CLE; 1.0 PA CLE;  
1.0 HRCI  
Instructor: Jonathan A. Segal 
Thursday, February 23, 2012 | 1:00 p.m. to 2:00 p.m.

When terminating an employee, many employers buy peace through a release. At the same time, 
plaintiffs’ lawyers are increasingly challenging releases in severance agreements. This webinar 
discusses common mistakes with regard to severance agreements as well as alternative approaches 
to consider where the law is gray. Particular attention will be paid to: (a) How do you deal with 
charges which cannot be waived; (b) what is a group termination under the ADEA and what are the 
issues being challenged in decisional unit attachments; (c) how do you protect against disparagement 
without unlawfully obstructing participation in government investigations; and (d) what claims should 
(and should not be) referenced in the release itself.


